Template for a Transition Planning Policy 

This template was developed by the Huron Trillium Partnership to provide guidance to organizations in developing new policy that reflects the reality of working collaboratively in service planning and delivery. It may be adapted for use.

Policy Statement

It is the policy of (Organization Name) that a Transition Planning process for people with developmental disabilities who are aging shall be established by management and shall incorporate the following features: 

1.
Be an integral part of the agency’s life planning process.

2.
Facilitate effective planning on behalf of people with an intellectual disability as they age.       

3.
Require the direct and active participation of the client and that where the client’s wishes are not 
readily discernible or expressed, those wishes shall be a reflection of the client’s life plan, interests 
and support needs.

4. Require the direct and active involvement of the client’s designated primary worker, identified family members of the client and other such caregivers, both paid and unpaid, that the 


organization shall so designate 

5.
Exploration of services available from the long term care system and other service systems to 


ensure transition planning can consider all available support options.

6.
Engage employees of the receiving service provider in the planning process in such manner as 


prescribed by the other organization or as mutually agreed.

7.
Be conducted within the parameters of any Ministry directives or legislation governing referral and 
service coordination

8.
Be supervised by the manager of the client’s primary worker

9.
Be documented as prescribed in the operational requirements of this policy

10.
Be reported at regular intervals to senior management and in such format as directed by the 


Executive Director

11. Be reported to the Board of Directors in aggregate form along with all other Transition Planning 


processes in place and as prepared by the Executive Director or his/her designate.

